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Checklist for
Mailing

Assemble the Following Four
Documents

|:| . Copy of the Award Document
] . Standard Direct Deposit Form
SF 11994
] 3. Original Letter requesting ED
to process the SF 11994
. GAPS Production System
Lo External User Access
Fequest form

5 Mail Assembled Documents to ED
{See Checklist)

6. Receive the ED Mailing with the New
Username and Password

;

Go to http:ie-

grants.ed.gov

and click on the

e-Payments lab

L
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Using your Username and Passward, logon to
the online e-payments system to request funds
as neaded in your account.




